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Student Name: ID: Grade:
Address: Request Dates FROM: TO:

May not have more than 5 days excused for a family vacation per school year. Total School Days Absent:

Step 1-Student complete information above-name/ID#/Grade/Address/Dates Requested/Total Days Absent
Step 2-Have your Teachers for each class complete academic information below

Step 3-Parent signature and student signature required first

Step 4-Student brings form to Guidance Councilor for signature

Step 5-Guidance Councilor signs and gives form to Administration

Step 6-Administration approval/signature

Step 7-Attendance excused in Infinite Campus

The above named student is requesting an excused absence from school. Each teacher is asked to indicate this student’s current academic performance.

SUBJECT: CURRENT AVERAGE:
COMMENTS: TEACHER’S SIGNATURE:
SUBJECT: CURRENT AVERAGE:
COMMENTS: TEACHER’S SIGNATURE:
SUBJECT: CURRENT AVERAGE:
COMMENTS: TEACHER’S SIGNATURE:
SUBJECT: CURRENT AVERAGE:
COMMENTS: TEACHER’S SIGNATURE:
STUDENT SIGNATURE: GUIDANCE SIGNATURE:

PARENT SIGNATURE: ADMINISTRATOR SIGNATURE:




